
成績輸入方式說明 ★成績送出後，無法再修改

直接鍵入 p2
Enter Final Grades Online p8

Excel 上傳 p3-4
Upload Final Grades by Excel p9-10

Tronclass 最終成績介接至校務系統 p5-7
Import Final Grades from Tronclass to Administration System p11-13

Uploading Final Grades

p1



直接鍵入

1

2

3

4
確認無誤後，請將「修改欄位打勾」

5

回到TD0101-原始成績登錄處理，
點「鍵入/送出」

6

7

★成績送出後，無法再修改

p2
回頁首



Excel 上傳（1/2）

3

4 點「下載記分簿」
5 完成後請將檔案上傳

提醒說明

6

1

2

p3回頁首



7
確認無誤後，請將「修改欄位打勾」

8 9

回到TD0101-原始成績登錄處理，
點「鍵入/送出」

11

★成績送出後，無法再修改

10

Excel 上傳（2/2） p4回頁首



Tronclass最終成績介接至校務系統（1/3）

我的課程→該課程→(左側功能列表)→1

2 維護→輸入→確認「最終成績」

3 點「送繳最終成績」：成績會傳送至校務系統之成績暫存區

★請注意：送繳最終成績僅限一次，如按

出後須修改，請至校務系統「TD0101-期
末原始成績登錄處理」修改並確認。

p5回頁首



4

5

6

8

7

Tronclass最終成績介接至校務系統（2/3） p6回頁首



9
確認無誤後，請將「修改欄位打勾」

10

Tronclass最終成績介接至校務系統（3/3）

11

回到TD0101-原始成績登錄處理，
點「鍵入/送出」

13

★成績送出後，無法再修改

12

p7回頁首



Enter Final Grades Online

1

2

4
Select all students to save grades

5

Get back to「TD0101- Upload Grades」 → 
Enter final grades

6

7
★After final grades have been submitted, 

grade changes or correction requires a grade 
change request form submitted by the 
original course instructor.

Academic Affairs System (New)

Enter final grades3

Save

Submit

p8回頁首



Upload Final Grades by Excel（1/2）

3

4
Download the 

Score Sheet
5

Upload the 
Score Sheet

6

1

2

Academic Affairs System (New)

Upload Final Grades 
by Excel

Confirm

p9回頁首



7
Select all students to save grades

8
9

Get back to「TD0101- Upload Grades」 → 
Enter final grades

11

10

Upload Final Grades by Excel（2/2）

Save

Confirm

Submit

★After final grades have been submitted, 

grade changes or correction requires a grade 
change request form submitted by the original 
course instructor.

p10
回頁首



Import Final Grades from Tronclass to Administration System（1/3）

1 Enter final grades in Tronclass.

2 Send to Administration System.

★The final grades sent to Administration System 

cannot be corrected in Tronclass.
Please confirm and submit final grades in 
TD0101-Upload Grades.

This method is not provided for the courses which are for senior-year classes in Second Semester.

p11
回頁首



3

4

5

7

6Academic Affairs System (New)

Import final grades from Tronclass

Import

Confirm

Import Final Grades from Tronclass to Administration System（2/3） p12
回頁首



8
Select all students to save grades

9 10

12

11

Submit

Get back to「TD0101- Upload Grades」 → 
Enter final grades

Confirm

Import Final Grades from Tronclass to Administration System（3/3） p13
回頁首

Save
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